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An important note for the users 

 
The attached Preferred Practices are written to enhance, and in some respects 
to standardize, various key activities in our club. They should be treated and 
used more as guidelines than as a rigid set of rules and regulations. In no way 
should independent thought and initiative be curbed as a result of adopting the 
Preferred Practices. 
 
Please remember that Preferred Practices stem from our Club’s combined 
experience in organizing activities efficiently and smoothly. If there is a doubt that 
a particular Preferred Practice is impractical, or it is non-functional due to a 
particular set of circumstances, please bring it to the attention of the person 
responsible for Knowledge Management or the Club President or any Board 
Member. 
 
It is emphasized that this document merely gives guidelines to committee chairs 
and other Rotarians, and neither the Rotary Club of Kingston nor the persons 
who have written this document will be held liable in any event. 



 

 

Rotary Club of Kingston 
New Generations 

Preferred Practices for the Rotaract and Interact Committee 
 

KEY FUNCTIONS OF THE ROTARACT AND INTERACT COMMITTEE 

 
1. To foster in our youth the ideal of ‘service above self’, and to encourage 
international understanding and goodwill. 
 
2. To promote and sponsor Rotaract and Interact clubs at local secondary and 
postsecondary institutions. 
 
3. To provide financial support for approved projects of the Rotaract and Interact 
clubs sponsored by the Club. 
 
4. To liaise between the District Rotaract and Interact Committee and members 
of our sponsored Rotaract and Interact clubs, promoting programs and 
conferences to which members are invited. 
 
5. To encourage and provide opportunities for Rotaract and Interact members to 
share their projects and experiences with the Club. 
 
6. To formulate a budget in April – May for the coming year. 
 

AIM OF THIS DOCUMENT 

 
To provide guidance to future Rotaract and Interact committee Chairpersons in 
the nature and organization of events, the contact information of current Rotaract 
and Interact clubs and of the District Committee, and the nature of the risks faced 
by the committee and the Club as a whole. 
 

PREFERRED PRACTICES FOR THE ROTARY FOUNDATION COMMITTEE  

 
September: Update contact information for sponsored Rotaract and Interact 
clubs. 

 
- Contact club presidents and staff advisers to update member 

information as club executive changes in the new academic year. 
(Appendix 1: Contact Information) 

 
- Provide club presidents and staff advisers with updated Rotary 

committee contact information. 
 

October: Promote the Interact Workshops at the District Conference in 
October: 



 

 
- Forward information to Interact clubs as received from the District 

committee regarding date and location of the District Conference. 
(October 15, 2011) 

 
- Promote attendance of Interactors and assist in providing 

transportation as needed. 
 

December: Applications for the El Salvador Mission: The El Salvador Mission 
takes place for Interactors in March (during March break), and for Rotaractors at 
the end of April (after university examinations). 
 

- Applications will be received from the District Committee in October. 
These applications require detailed information and reference letters 
and thus sufficient lead time is needed. As soon as they are received, 
the application forms will be sent to Rotaract and Interact club 
presidents and staff advisors. 
 

- Each Rotaract and Interact club undertakes its own fundraising for this 
mission, generally with a request for some financial assistance from 
the Rotary Club. This committee will convene to approve the amount of 
funding provided, with reference to the available budget and the 
number of applicants. (In recent years, funding was at $500 per 
participant, for a total of 2 – 3 participants.) 

 
- A cheque for the approved funding will be sent to the staff adviser. In 

the event an applicant is unable to complete the mission, a return of 
the funding is expected. 

 
- Upon their return, participants of the Mission will be invited to attend a 

club luncheon as a speaker, to share their experiences in El Salvador. 
 

February – April: Rotaract and Interact clubs invited to run Rotary Meetings. 
 
- Early in the fall, in consultation with the Rotary Program Committee, 

arrange a suitable date for the Rotaract club to attend and run a Rotary 
luncheon meeting.   The Queen’s Rotaract Club generally takes this 
opportunity to launch a fundraising activity such as their ‘Pi Day’ sale of 
home-baked pies. This meeting usually occurs in March, around the 
date of Pi day which is March 14th (pi = 3.14). 

 
- Also in consultation with the Rotary Program Committee, arrange 

suitable dates for the Interact clubs to attend and run a Rotary 
luncheon meeting. Two Interact clubs may wish to attend together and 
jointly share the duties. This meeting usually occurs either in February 



 

(to fundraise before their upcoming El Salvador trip), or in April (to 
report on their recently completed El Salvador trip). 

 
- Rotaract and Interact members take on the ‘duties and pleasures’ of 

the following: President, Door Greeters, Fines Master, Coffer Carrier, 
Guest Registrar, and Grace. 

 
- The club members also provide the Speaker, an opportunity to 

showcase their projects and share their experiences. 
 

-  Committee members will facilitate these meetings by explaining the 
roles and responsibilities of the duties, and providing transportation if 
needed. Arrange for participants to be guests of the club. 

 
March: “March Forth with Interact” – the Kingston Regional Interact 
Conference takes place in the second school semester. The first annual 
conference was held on March 4, 2010 (hence the name) and was attended by 
approximately 30 Interactors and staff advisers from several clubs sponsored by 
the three Kingston area Rotary Clubs. 

 
- The conference is organized jointly by local Interact clubs and the 

District Interact committee member for Kingston. (Appendix 1: Contact 
Information) 

 
- Support the conference by attending if possible and providing financial 

support as needed and as the budget allows. The conference is partly 
funded by the District Interact Committee. 

 
-  Facilitate attendance by Interactors from our sponsored clubs; e.g., 

provide transportation if needed. 
 

June: Edmond Lanthier Award for Interactor of the Year. A plaque and $100 
prize is awarded to an Interactor who has made a positive contribution through 
his or her club. A 2 – 3 page essay is required for the application. 
 

- Application forms for the award are received from the District Interact 
committee in May. Forward the forms and information to Interact club 
presidents and staff advisers and encourage nominations. 

 

SOME MISTAKES TO AVOID 

 
Making last minute arrangements regarding transportation or accommodation of 
students.  Safety and risk management must be foremost in planning of events. 
 

RISK MANAGEMENT 

 



 

1. All committee members and any person(s) involved with the Rotaract and 
Interact Committee must acquaint themselves with the Risk Management 
Preferred Practices document (accessible on Rotary Club website). 
 
2. Special attention must be given to Appendix B1 of the Risk Management 
document, in particular the following highlights: 
 
Claims against Rotary and Rotarians while students are in the care and 
custody of Rotarians, including personal injury arising from automobile 
accidents, abuse and harassment: 
 

- Automobile accident covered by Rotarian’s automobile insurance; 
public liability coverage under policy should be at least $2 million. 
Check whether the School Board also provides coverage (most do). 

 
- Mandatory that at least two students travel with the Rotarian. 

 
- Only Rotarians approved by the Principal and Home-Room teacher 

may pick up students. 
 

- Ensure that students do up seat belts. 
 

- Be aware that the Rotary insurance policy excludes harassment and 
abuse. 

 
This Preferred Practice was compiled by:   
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